Assignment 2025 Candidate evidence 1 (annotated)

Higher Administration and IT

Candidate A

Spreadsheets — Pivot Table

INCONSISTENT CAPITALISATION

Month . Total sales Sales Running Total x

Oct £1,305 £1,305

Nov £1,370 £2,675 3/4
Dee £1,585 @ £4,260 | @)

Grand Total £4,260 (1]
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Higher Administration and IT Assignment 2025 Candidate evidence 1 (annotated
Customer Quote — value view
@ ODITOR
0 *Xeollle :
CUSTOMER
NAME A Mahmood CAR MODEL Zephyr
CONTACT TEL NOl 0799256?845] BASIC PRICE] £23,698.00

OPTIONAL EXTRAS

)

ITEM PRICE PER ITEM
Metallic Paint £700.00
Sunroof £600.00
Heated Seats £800.00
Sports Package £4,000.00
Extended Warranty £800.00
SUB-TOTAL £30,598.00
DISCOUNT AMOUNT £0.04
TOTAL AFTER DISCOUNT £30,597.97
VAT £6,119.59
VAT| 20% TOTAL PRICE £36,717.56
Customer quote — formula view
6/8
1]
) & - .
2 VELOCITY MOTORS NB .'-]parF from n?u nding
3 and basic functions
L CUSTOMER QUOTE such as SUMall
3 functions are allocated
o [ — Zophye | 2 marks - all or nothing.
7
8  CONTACT TELNO| 07952567845 BASIC PRICE 23658
9
10
12 MEM PRICE PER ITEM 1 can be used for true
13 Metallc Painit |*VLOOKUP(AL3, OFTIONAL EXTRAS 15A51:58511,2,0 |
14 Sunrool [=VLOOKUPALY, DPTIONAL EXTRAS'15A51:56511,2,01
15 Meated Seats ‘-"a'l'ﬁ.’flﬂ'..ll-'l.l'l.l‘:.'tj?fII..IH.J.I EXTRASISAST-SRE11 2 ) -
16 Sports Package WUBOKUPALG, OPTIONAL EXTRAS |SAS 1508511, 2.00
17 Estended Warranty ~VLOOKUPAL7, OFTIONAL EXTRAS 5A51:58511,2,00
18 SUB-TOTAL|=DE+D13+D14+D154D16+017 X . Mo need for
19 | DISCOUNT AMOUNT |=HLOOKUP(DS, DISCOUNTIAL:12,2, 1) 0 x| bsoluted/ d cell
20 TOTAL AFTER DISCOUNT |=D1 8019 apnso e ':Iame G.E 5
21 VAT|-D20%E22 as formula is not being
pp! VAT|0.2 TOTAL PRICE|=020+021 copied but can award if
used.
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Higher Administration and IT
Finance quote — value view

Assignment 2025 Candidate evidence 1 (annotated)

PURCHASE DEALER DEPOSIT  AMOUNT BALANCETO
CUSTOMER |PRICE DISCOUNT PAID TO FINANCE INTEREST CHARGED PAY
A Hobbs £26,995.00 £1,500.00 £2,699.50 £22,795.50 £1,652.67 £24,448.17
R Sutherland | £18,995.00 £1,000.00 £1,899.50 £16,095.50 £1,166.92 £17,262.42
L Murphy £21,995.00 £1,250.00 £2,199.50 £18,545.50 £1,344.55 £19,890.05
] Thomson £13,493.00 £750.00 £1,349.80 £11,398.20 f911.86 £12,310.06
T Campbell |£10,998.00 £500.00 £1,099.80 £9,298.20 £751.86 £10,150.06
S Marks £16,298.00 £1,000.00 £1,629.80 f£13,668.20 £1,093.46 £14,761.66
JMunro £15,000.00 £800.00 £1,500.00 £12,700.00 £1,016.00 £13,716.00
B Crawford £17,698.00 £1,000.00 £1,769.80 £14,928.20 £1,194.26 £16,122.46
V Singh £11,298.00 £500.00 £1,129.80 £9,668.20 £773.46 £10,441.66
G Huntly £24,998.00 £1,500.00 £2,499.80 £20,998.20 £1,522.37 £22,520.57
P Duncan £20,988.00 £1,250.00 £2,098.80 £17,639.20 £1,278.84 £18918.04
F Reid £31,993.00 £1,750.00 £3,199.30 £27,043.70 £1,879.54 £28,923.24
5 Fraser £23,598.00 £1,500.00 £2,359.80 £19,738.20 £1,431.02 £21,169.22
M Sharp £29,402.00 £1,750.00 £2,940.20 £24,711.80 £1,791.61 £26,503.41
C Jack £12,493.00 £750.00 £1,249.80 £10,498.20 £839.86 £11,338.06
A McDonald | £18,998.00 £1,000.00 £1,899.80 £16,098.20 £1,167.12 £17,265.32
D Sherwood |£17,498.00 £1,000.00 £1,749.80 £14,748.20 £1,179.86 £15,928.06
E Murray £15,498.00 £800.00 £1,549.80 £13,148.20 £1,051.86 £14,200.06
M Muir £32,495.00 £1,750.00 £3,249.50 £27,495.50 £1,910.94 £29,406.44
H Willis £30,220.00 £1,750.00 £3,022.00 £25,448.00 f1,768.64 £27,216.64
K Gallacher |£15,998.00 £800.00 £1,599.80 £13,598.20 £1,087.86 £14,686.06
W Mclaren |£21,998.00 £1,250.00 £2,199.80 £18,548.20 £1,344.74 £19,892.94
N Galbraith |£29,298.00 £1,750.00 £2,929.80 £24,618.20 £1,784.82 £26,403.02
V Matthews |£21,498.00 £1,250.00 £2,149.80 £18,098.20 f1,312.12 £19,410.32
5 Irvine £9,988.00 £500.00 £998.80 £8,489.20 £679.14  £9,168.34
SQA | www.understandingstandards.org.uk 30of12



Higher Administration and IT

Finance quote — formula view

| 9

2 AHobbs 16995 1500 =02 10%
d | RSeahwifand 18595 L =03 L0
4 | Murpky PaL s 1250 =10
S5 JThomson 13498 750 =05 10%
6 | TCampsll  1CFAE SD0 =" 10
T 5 Adarks 1610 Lk =LFEL
8 1Munro 15000 BOO =DE10%
9 Blrawlord 17668 1000 D10
1l ¥ Singh 11238 1 =00 10
1L G Hunby 24958 1500 =bi11°10%
12 [P Duscan 20688 1250 «017°10%
13 F Reid 13 1750 =03 10%
14 5 Fraser 23508 1500 sDI4"10%
15 Msharp 29407 1750 «D1%" 10%
16 C lack 12458 750 =[N 1E" 10
17 A McDonsld 18958 pE ] =DITELI0%
1B DShenwood 17498 1000 D12 10%
19 E Murray 15458 1 =13 1 0%
!ﬂ_HWr gl 1750 w0 10%
21 H wallis 30270 1750 =021°10%
11 K Gafllecher 15508 R =023 10%
28 W Miclaren 21938 1250 =D 10%
24 M Galbrath 29198 1750 =D24"10%
15 W Matthews 21498 1250 =02%" L0%
i § irvine AR Gy =[G 10%

sDE-[EZ+F3)

=03-[E3+F3)

- E4+F )

sD%-[E 546 5

=0 [EB4F B

=QF-(ETFTh

«[OB-[EB+F B

=i EDFT)

=010-[E10+F L0
a011-{E11+F 1L}
s013-[ELZ4F13)
=01 3-[E13+F13)
01 48-[E14+F 14}
s015-[E154F15)
=011 6-[E16+F L)
201T-[E1T+F17)
s[I1B-[E1B+F 1B)
=0 10-[E10+F19)
o0 [E 208 200
sOF1AERL+F3 L)
=0F3-[E224F 22§
o0 B-[E2 345 23
s Fa-[E2A+F 28]
=0 5<[E25+F25)
{1 26-[E2 645 26

Assignment 2025

= |G 3 006 S50, [G30=] 000, T2 55,63
| G A= ESO006 SR [ Gao 1 000, T2 5% el * G4
=IF |G 552 S000,6 5%, IF [G50= 15000, 7 15% F%)) "G5
| G SO00.6 S5, IF (G ] 2000, 7.2 5% 591" 66
=G = SO00U6 SR G T = 5000, T2 S R GT
SIF |G 2 SO00,6 5%, IF [GEa= 15000, T_15% 55| " GB
ol |G e 500, 6 5%, I [ 0= 1 5000, 7 2 556,55 " G0
=i |G L 0ok SO00L6 S SRUIFIG A 0= 1 S000. 7 1 SR AR 610
SIF |G 11 > SO00,6. 5591 (61 1= 1 5000, 7 2 9% 58}1" 611
wiF|G 1 2= F5000,6 554, ]G 2x=15000,7 25%,5%}1" G132
=F|G 132 0006 S ERIFIGE 3= 1 SO0, T SRERG1 3
ofF |G 1A= 250006 S5 G141 9000, 7 2 3% 8%l "G14
=IF|G 153 5000,5 554, 1[G 5= 1 5000, 7 25% 5%}1" 615
=F| G L 6xFS000L6 SR IF[GA 6= 5000, T 1 5% BRI G16
oF|G 17 =2 500006 ISR G T=a 1 2000, 7 2 3% SR "G17
oIF |G 1 B2 000,56 558, 1[G 8=1 5000, 7 15%,8%}1 "G 18
=i |G L Gk SO00,6. 9 50 IF[G Goe= 1 5000, T 5%, EW)1" 619
|G 200 2 50006 95 RIF[G200= 1 5000, F 3 9 AR G20
SiF|G2 1 > 2 5000,6. 554,052 1 =1 5000, 7 25%.5%}1" 621
=l |G 2 3k S000,6. 5N, IF[G2 20 ] S000, T 159 EN1"G 12
=l G2 A= 2500006 S SRIFG2 e 15000, T2 S0 ERYI "G 2D
SIF| G245 2 5000,6.559%.0F | G421 5000, 7 255%.8%}1" 524
=iF |G 252} SO0M,6 5%, 7 [ 5.0 5= 5000, 7T 5%, E5%)) "G 25
=l G 2 G 2 S000.6 S 5RLIT[G260=1 5000, F 1 5% R 626

|EIE|IHII ,ET[EE?I!.'EIJJH,'."JH Expa e

=Gid+H3
=3+ 14

s 5+HS

=G+ HE

=G 7+HT

sGE+HE

=G0 H0

=i ilH10
sl T+H11
sGi3«H1Z
=Gid+H13
sz 14+H14
sG15eH15
=GiiG+H1b6
szl F+H1TF
sG13+«H18
=G1%H1D
=i 2 HE]
32 1+HZ1
=03 2+HEE
w32 3+HER
sz 24+Hia
=G25+HIS
i+ HEG
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Candidate evidence 1 (annotated)

andidates could place
the conversion ie *G2
inside the ‘If Statement’
as an alternative.

Both value and

o formulae view have
make/model columns
omitted.
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Higher Administration and IT

Summary sheet

MO OF
MAKE CARS 50LD
MNexus
Stellar
Zenith
Quasar
Stratos

R TE R R = o T+ +

Aero

Award 2 marks each for:
« COUNTIF
« SUMIF

SQA | www.understandingstandards.org.uk

TOTAL DEALER

DISCOUNT
£3,250.00
£6,900.00
£8,250.00
£4,000.00
£2,750.00
£3500.00

A

MAKE
Nexus
Stellar
Zenith
Cuasar
Stratos
Aero

=] O N B W k=

Assignment 2025 Candidate evidence 1 (annotated)

4/4

MO OF CARS 50LD TOTAL DEALER DISCOUNT

=COUNTIF(MAKE,A2) =SUMIF(MAKE A2,DEALER _ DISCOUNT)
=COUNTIF(MAKE,A3) =SUMIF(MAKE,A3,DEALER _ DISCOUNT)
=COUNTIF(MAKE,A4) =SUMIF(MAKE, A4,DEALER  DISCOUNT)
=COUNTIF(MAKE,AS) =SUMIF(MAKE,AS,DEALER__ DISCOUNT)
=COUNTIF(MAKE,A6) =SUMIF(MAKE,A,DEALER__ DISCOUNT)
=COUNTIF(MAKE, A7) =SUMIF(MAKE,A7,DEALER _ DISCOUNT)
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Higher Administration and IT Assignment 2025 Candidate evidence 1 (annotated)
Aggregate query
/5
JOB TITLE = MNumber of Staff - Total Salaries Paid - | ¥ NEW FIELDS CAPITALISATION IS
Car Salesperson 142 F‘IB.ﬂﬂﬁr?ﬁ'— 5.00 INCOMNSISTENT WITH EXISTING
Customer Service Representative 65 £1.444 401.00 FIELD
Finance Manager 36 £1,749574.00
Parts Specialist 29 £1,148,101.00 Positive marking - award
Sales Manager 52 £2.823 674.00 one mark each for:
service Technician @) QO - £2,228173.00/) + Grouping on correct
field
STAFF STOCK = Using count correctly
& a * Summing the ‘Salary’
P stasriD . I field
:';;ET e % Candidate has added too
¥ WDEL .
B~ R m?ny‘ tables to their QBE
JOB TITLE - DOORS . gricl.

Feeldt | BOB TITLE W | GTAFF ID SALARY

Talple: |STAFF STAH sTarF |

Totak | Groug By Lour Siamm

Sort

Shiw: [} ] ]
Crfenx
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This causes the query to
run incorrectly.

TIP: USE THE QUERY

] WIZARD
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Higher Administration and IT Assignment 2025
Search query
MAKE - MODEL - COLOUR - DODORS - ; FEATURES - PRICE - MILEAGE - FUEL TYPE -
MR Phosnix  White 4 alley wheels. air conditisning £26,551.00 5444 Electric
Maxus Phosnix YWWhita 4 alicy wheala, air conditicning E26 551.00 5444 Elechric
Maxus Phepenix Wyhite 4 alloy wheeals. air conditioning E25.551.00 5444 Slectric
Mexus Phoanix WWhite 4 mlicy wheals. air conditicning E26.551.00 5444 Ewciric
Maxs Phaenix Whita 4 allcy whesals. air conditizning £26.551.00 5443 Electric
Cuasar Ventura Biack 4 air conditigning, metalic paint £33.095.00 12999 Patral
Cuasar ‘Yartura Bisck 4 air conditioning. matalic paint £33 0985 00 1259%9 Patral
Cuasar Ventura Biack 4 air conditioring, matalic paint £33.095.00 1299 Patral
Cuasar verniura Biack 4 sir conditioning, meatalic paint E£33.095.00 12959 Patral
Quasar  Veriura Biack 4 air conditioning. metalic paint E£33.095.00 12959 Patral
Quasar “veniura Biack 4 air conditicrning. metalic paint E33.095.00 12858 Patrol
Quasar “verura Black 4 Air condilioning. metakc paint £33.095.00 12893 Peiral
Strates  Ranger Red £ metalic paint. air condiioning £29.991.00 31481 Hybnd
Straics  Ranger Ried & matalic paint. air conditioning E25.991.00 3481 Hybrid
Stratos  Ranger Red & medalic pairt. air conditioning £25.991.00 31481 Hybrd
Straios  Ranger Fed 5 medalic pairt, air conditisning £26.991.00 1481 Hybrid
Straios Riaragesr Red & medalic pair, air conditioning £29.991.00 A1481 Hybrid
Stratos Raarger Red 5 medalic paint, air conditianing £25.991.00 S1481 Hybrid
Zenith Wi s Baiga 3 climate coninosl, metalic pain, isafix E£25 85800 16854 Patral
Zeanith NimiDus Baige 3 climate conirol, metalic paim. isofix EZ5. 899800 16854 FPatral
Zanith MIDUE Ealge 3 chimate cominal, metalic pain., isofix RZ5.998.00 16894 Peiral
Zanith Mimbus Ealga 3 gimate conirel, metalic paint. isofix EZ25.998.00 16854 Petrol
Zanith Himbus Eaiga 3 climate contrgl, matalic paint, isofic £25.998.00 168594 Patral
STOCK DEALERSHIP |
s P |
1 stockio - -

MAKE

MODEL

COLOUR

DOGRS - |
Figkd: | [MODEL] |COLoUR] |DaaRS) |FEATURES] [FRICE] |MILERISE] |FUEL THPE] |NOTES]
Table: (sTOCK STOCE STOCE, STOCK, STOCK STOCK, STOCK, STOCK, |
o
Shirw 2 -] 2 - B

Critenia: Like “=gr= Or Like “"chreate™  Bebween 25000 Led R5000 Mot “diesel Js rui

Candidate evidence 1 (annotated)

445

Repeated
records -
candidate has
again added too
many tables to
their QBE grid.

Mo ‘Print* marik

Awvard ome mark each for:

-

Wild card: air
confclimate comntrol
Mot diesel

Available to buy (is null)
Betvweean £25k and E3SK
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Higher Administration and IT

Database report

Assignment 2025

POSSIBLE CANDIDATES FOR ASSISTANT SALES MANAGER

DEALERSHIP NAME FIRST NAME
Brown Motors
Tiya
Nolh
Casa Heat
Isabella
Olivia
Castle Dealership
Nora
Emma
Johnston Jags
Riyaan
Aiden
McManus Drew
o Hamish
William
Grouping Sophia

SQA | www.understandingstandards.org.uk

SURNAME EMAIL

Hassan hassant8@df.velocitymotors.co.uk
hornn@edi.velocitymotors.co.uk

Miller milleri@df.velocitymotors.co.uk
Brown browno1@ab.velocitymotors.co.uk
Miller millern1@edi.velocitymotors.co.uk
Edwards edwardse@ek.velocitymotors.co.ul
Al alird@iv.velocitymotors.co.uk
Campbell campbella@ab.velocitymotors.co.u

MacLean macleanh1@df.velocitymotors.cqul
Brooks brooksw@edi.velocitymotors.co.uk
Bennett bennetts@ek.velocitymotors.co.uk

o Query on ‘Salesperson’

Candidate evidence 1 (annotated)

5/8

° Title and logo

551 9

NEW SALARY o New field heading

& currency
0 £34,316.70 formatting awarded

£40,700.00

b 4 New Salary is
£40,700.00 incorrect, no
£39,244.70 marks for

calculated field

£40,700.00
£34,316.70

X Layout mark
£40,700.00 lost for
£39,244.70 truncation
£34,316.70
£40,700.00
£40,700.00
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Higher Administration and IT Assignment 2025

PowerPoint — full page notes slide

SAVES YOU MONEY

Typical cost of charging an EV

Typical cost per Cost per mile
kwh

Hamg [ofpaak/EY rata) TEn p

Home [standard rate) 2.36p -

Fublic ultra-rapsd charging The fal1-]

A merdium sized EV car costs 16p per mile, the cost dramatically increases
wihen using a public ulira-rapid charger. This method would generally be x
chosenwhen charging time 5 Emited.

SQA | www.understandingstandards.org.uk

Candidate evidence 1 (annotated)

Mark for printing the notes slide and 2
slides per page

Keyboarding is outwith the notes
area of the slide - no mark
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Higher Administration and IT Assignment 2025 Candidate evidence 1 (annotated)

PowerPoint — 2 slides per page

BETTER DRIVING
EXPERIENCE EASY HOME CHARGING

An electric engine genarates instant torgque - EVs zoom b4
startinglines and provide smooth, reéspansive accelera

and deceleration. Most EV chargingin the UK takes place
EVs have a low centre of gravitywhich means better at home. If you hawe an electric car
responsiveness and increased comfort. charging station installed at home, this
will generally be the quickest, easiest
and most cost-effective wayto keep
your EV battery charged.

Part of the design template has been
obscured by the text — lose mark for
design template
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Higher Administration and IT Assignment 2025 Candidate evidence 1 (annotated)

PowerPoint — 2 slides per page

CUT EMISSIONS LEZCHARGES

ower than a petrol carn the UK. nothing for
Aberdesn -
By 2050 if every second car was an EV, global CO2 Cloagow internet research.
emissions would reduce by 1.5 gigatonnes per year. - All parts of the search
. are correct however
< nle _ , o Edniburih h )
E:E;.:Iri I:;a‘r:i;_:n!vi::lffe':l that by 2035 every new car will b 4 ° one mark (maximum) is
. — The initial penalty charge is 60 deducted for the
iriti i -
e keyboarding error.
5 P . &
Smart art.-nlltuxtmmhla, vn.th no o o Mark for slide numbers
keyboarding errors and consistent
formatting.
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Higher Administration and IT Assignment 2025

Email

ATA0GIRS, I Ermad - Capbaa
R Outlook

Ev PRESENTATION

From
o Darte Te OF /1072025 1731

-
Hellg

Aftached ks the presentation file you asked for b4 Subject heading, greeting and close
all good but missing full stop so no

% mark.
Thanks

Mote the space between the message

and the close. In some systems

' automatic signature blocks create an
extra space —-this is acceptable.

¥ Noattachment

A Sudent

SQA | www.understandingstandards.org.uk
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Candidate evidence 1 (annotated)
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